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IlIraTaoe pacnucanue 00paloBaTe/IbHOH OPraHH3alHy
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1. Obmue NoI0KeHHSH

1.1. llltaTHoe pacnMCaHHE ABAAETCH JOKYMEHTOM, OTPAXAIOWMM CTPYKTYpY H IITAT
yupexnerus. [1oJ TATHEIM PacMCAHHEM MOHHMAIOT YTBEPK/IAeMEIH PYKOBOIHMTENIEM NEpEUCHb
HAWMEHOBAHMI JOKHOCTEH IMOCTOSHHBIX COTPYAHHKOB C YKa3aHHEM KOIHYECTBA OJHOMMEHHBIX
JIOJDKHOCTEH (BaKaHCUit) H pasMEPOB JIOJKHOCTHBIX OKJIAIO0B.

1.2. dopMa IMTATHOTO PacIMCaHus yTBepikIcHa mocTaHorienneM ['ockomcrara Poccru o1
05.01.2004 Ne 1 «O6 yTBepxacHHH YHUPHIEPOBAHHBIX HOPM IEPBHYHON YHETHOH NOKYMEHTALUH
o yd4eTy Tpyda W €ro omnarey. IIyHKTOM 2 NOCTAHOBIECHHA YCTAHOBJICHO, 9TO dopma Ne T-3
NPUMEHAETCH  OPTraHM3alWAMK, OCYIMIECTBISIOUWMMH JCATENLHOCTE HA  TEPPHTOPHH P®,
HE3aBHCHMO OT (POPMBI COBCTBEHHOCTH.

1.3. COCTaB B YHC/IEHHOCTH pabOTHHKOBR 3aBHCAT OT BHJa 00pa3oBaTe/ibHOTO YIPEKIACHUA,
YHCTa KIACCOB, YHCIEHHOCTH OOYYalomMXCs, peamm3yeMbix o0meoOpa3oBaTellbHBIX MPOrpaMM,
HAIHYUA CTPYKTYPHBIX TIOJIpa3IC/ieHHH.

1.4. Tlpy YCTaHOBNEHHH HAMMEHOBAHWN [OJDKHOCTEH CIEAYET pPYKOBOJACTBOBATHCH
CIIEYIOMMMH HOPMATHBHBIMM TIPABOBBIMK aKTaMB: EMMHBIM KBaTH(HKAIMOHHBIM CTIPABOYHHKOM
NOKHOCTEH pPYKOBOAMTENEH, CHENMATMCTOB H CIYXallHX, pa3acd «KpamagaxaumOHHEIE
XapaKTEPHCTHKM  JOMAKHOCTEH paboTHMKOB  00pa’oBaHHA»,  YTBEPKIACHHBIM  NPHKA3OM
Mumsapasconpassutus P@ ot 26.08.2010 Ne 761 m; OO6mepoccHHCKEM KJIacCU(pUKaToOpOM
npodeccrii pabouyMx, NOMKHOCTEW CIyKAmMX W TapEQHBIX PaspafioB, YTBEPKICHHBIM
nocranopnerueM 7 [occranmapra Poccum ot 26.12. 1994 Ne 367; KsamudukalumOHHBIM
CIPABOYHAKOM JAOJDKHOCTEH PyKOBOJMTENEH, CIEUMATHCTOB K IPYI'AX CITYKAIIKX, YTBEPKACHHbIM
nocranosnerreM MunTpyna Poccru ot 21.08.1998 Ne 37; EnurbiM TapudHO-KBaNHHKAITHOHHEM
cnpaBounukoM pabor u mpodeccmit paGoumx (ETKC), yTBEpXKICHHBIM IOCTaHOBICHHEM
[Ipasatenscra PO ot 31.10.2002 Ne 787; moctanoBnenueM [IpaBuTenscTea P® ot 21.02.2022 Ne
225 "O6 yTBEpXKICHHHE HOMEHKJIATYPhI AOJDKHOCTEH Mearori4ecKux paGOTHUKOB OpraHu3alyi,
OCYIIECTBIIAIOIMX 00pa3opaTeNBHYIO JIEATEIbHOCTb, DOJDKHOCTEH PYKOBOJHUTENEH
ofpazoBaTe/IbHBIX OpraHU3aHi’.

1.5. B cioyyae ecnE B INTATHOM paclMCaHHH WMEIOTCA BaKaHTHEIC (He 3aHATHIE
KOHKpEeTHEIMH paGOTHHKaMH) JOKHOCTH W B Gmkaiiliee BpeMs He ILIAHAPYCTCH HX 3aMELICHHC
WM, HaoBOPOT, HEoGXOJUMO BHECTH HOBBIE JIOJKHOCTH, MPOM3BOAMTCA M3MCHCHME LITATHOrO
pacniucanus. JIas 3TOr0 H3IaeTcs MPUKa3 0 OCHOBHOH NEATENbHOCTH «O BHECCHHH W3MEHCHHH B
IITATHOE pacTMCaHHE», B KOTOPOM YKA3biBaeTcs, BBOJATCH WM YIPa3AHAKOTCA JIOJDKHOCTH, a
TAK¥KE CTPYKTYpPHOE MOJpa3JeleHHe, K KOTOPOMY OHa OTHOCHTCS, HAHMCHOBAHHC JODKHOCTH,



KOMMYECTBO [ITATHBIX ENUHMI, OKiaj] W Hajnbaeku. Kak NpaBHIO, M3MEHEHH:A OTpKAIOTCH B
JIOTIONIHEHHH K CYIIECTBYIOMIEMY ITATHOMY PacIHCaHHIO, COCTARICHHOM MO dopme Ne T-3 u
CofepiKalieM TONBKO CBENEGHHS © BHOBb BBCJACHHLIX JOMKHOCTAX. Ecnu uw3MeHeHUd
MHOTOYHMCIIEHHB! COCTAB/ISETCS HOBoe mITaTHOE pacrmcanne. KomuaecTso M3MEHEHHUH IITaTHOrO
pacITMcaHus B TEYEHHE rojia He OrpaHH4eHO MPaBOBEIMH HOPMaMH, €r0 MOXHO MEHAThH 10 Mepe
He00X0JUMOCTH.

1.6. B coorsercTBuH ¢ 1. 4 4. 3 cT1. 28 PDeaepanpHOro 3aKoHa Ne 273-®3 «O6 obpa3oBaHuK
s Poccuiickoii (depgepaudd»  YCTAHOBICHHWE  CTPYKTYphl  YIPaB/ICHHA JIEATEILHOCTBIO
06pa3OBATENBHOIO  YUPEXKICHHA, IITATHOTO  PachHCaHHA, pacnpefieicHMe  JONKHOCTHBIX
oBg3aHHOCTEH OTHOCHTCA K KOMIIETEHIWH 00pa30BaTeIbHOro yIpeKACHHA.

1.7. YreepxjaeT ITaTHOE PaCIHCAHHE obpazoBaTelbHOM OpraHM3allil PYKOBOAHTETb
06pa3oBaTenbHON OpraHu3allii.

1.8. Tpm ¢(opMHpOBaHMM INTATHOrO PACIHHCAHMA H pacnpeleineHHH  NOJIKHOCTHBIX
o6s3aHHOCTEH ClIeyeT HCMONb30BaTh HOPMATHBHEIA METON IJIAHMPOBAHHA, KOTOpbIH ONMpPaeTCs
Ha y4yeT (PMHAHCOBBIX CPEJICTB 1O dorIy onnarsl TpyAa Ha BCEX OIOKETHEIX YPOBHAX.

1.9. YucneHHOCTh pabOTHHKOB 3aBHCHT OT BHIA o6pazoBaTeIbHON OpraHH3aldH, peXAMa
ero paboTEL, KOTHYECTBa 00y JalomMXCs, y4eBHBIX TPYIN (KIacCOB).

2. HopmaTHBHbIE KATErOPHH paboTHHKOB

2.1. B mrare o6pa3oBaTelbHON OpraHH3allii NpeayCMaTpHBAIOT yeThlpe HOPMATHBHbIC
KaTeropuy pabOTHHUKOB.

- K aJMHHHCTDATHBHOMY TEPCOHATYy OTHOCAT: PYKOBOIHTEIH obpa3oBaTeIbHOTO
YUPEKICHHS, €r0 3aMECTHTEIA, ITIABHOTO Gyxrarrepa, 3aBeIyIOmero 6uOIMOTEKOM;

- K MeIarormyecKoMy MepCOHANY OTHOCAT: YUMTE/s, BOCIHHUTATEIA, reiarora-fcUxoora,
yquTens-fedexronora, NpernofaBaTels, Ipeno/IaBaTe/is-0praHu3aTopa (OB, JONpH3LIBHOH
[IOJTOTOBKH), PYKOBOIHTENS (PH3AYECKOro BOCHHMTAHKA, MacTepa IIPOHM3BOACTBEHHOr0 00yueHus,
KOHIEPTMEHRCTEPA, MY3BIKAILHOrO PYKOBOJMTENA, KIACCHOTO BOCITHTATEISA, COLMANBHOrO Melarora,
Ieqarora-opraHe3aropa, [ejarora JIOMNOTHATEIBHOTO obpa3oBaHus, TpPEeHEpa-NpenoaBaTei
(BKJTIOUAS CTApIIEro), HHCTPYKTOPA 1O TPYAY, WHCTPYKTOpa Mo bu3ueckoil KyIbType.

- K yueGHO-BCIOMOTETEIBHOMY MEPCOHANY OTHOCHT [ICHXOJIOra, CTapIllero BOXKaToro,
Gyxrantepa, GubmHOTEKAps, OPraHM3aTOPa IKCKYPCHH, aKKOMIIAHHATOpa, MEIMLMHCKYIO CECTPY.
JIOKYMEHTOBE/Ia, TEXHHKA [0 PEMOHTY anmnaparypsl, nabopanTa (BKTIOYas CTapiuero),

- ceKpeTaps, KaccHpa (BKIK0Yas CTapliero), JENONPOH3BOJHTE]IS, 3aBX034.

- K KaTeropuy 06cyKHBaIOIIHHA NEpCOHAN OTHOCAT pabOTHHKOB IO JIOJLKHOCTAM: pabouero
o KOMIUIEKCHOMY OGCITY)KHBAHHIO W DEMOHTY 3/IaHHH, BOAHTEILL aBTOMOOMIIS, MEXaHWKa MO
PEMORTY MiBe#HOTO 00OpYy/0BAHKA, pafodero 1o CTHPKE M PEMOHTY CIICHOACHUIEL, cnecaps-
CaHTEXHHKA, MAIMMHMUCTA (KOoYerapa) KOTEIBHOH, omeparopa KOTENBLHOM, oneparopa TeniIoBOro
myHKTa, rapaepobImmMKa, HCTONHHKA, TIPYy3dHKa, JIBODHMKA, CaJIOBHHKA, CTOpOKa, Kowderapa,
371eKTpHKa, nojcobHoro pabodero, BO3UYMKa, KIANOBIIUKA, yGopiuMKa MPOH3BOJICTBEHHBIX H
Ty KeGHEIX IOMEIIEHUH, We-nopapa, Mosapa.

2.2. He nomyckaeTcs BBEJICHHE B obpazoBaTeikHOR OpraHu3aliy JNOJDKHOCTEN, IO KOTOPBIM
OTCYTCTBYIOT TApH(HO-KBATHPHKAIHOHHBIC XapaKTepHCTHKH.

2.3. Pacuer INTATHOH YMCICHHOCTH paboTHUKOB obpazoBaTe/bHOM  OpraHu3alldy
HAYHHACTCA ¢ OMpeJEICHH KOJHIECTBA CTABOK [1eJArOTHYECKOro MepCOHaa, IPHXOIAIIETocs Ha
onHy y4ebHyO Ipyniy (x71acc): OHO PaBHO ODLIEMY YHCIIO yueGHBIX YacoB B HEMEIO MO KaKJ0H
yueGHoll rpynme, AENCHHOMY Ha YCTAHOBNECHHYIO HOPMY yyeOHOW HArpysKH npenoaasaTeneH



JaHHOro 06pa3soBaTelbHOM OpraEm3amyH. PacdeT KOJMYeCTBa TEJArOrH4YeCKHX  CTaBOK,
IPUXOJALIAXCA HA OJMH Kiace (Kype), OCYILIECTBJIAETCA HA OCHOBE bazucHoro y4ebHOro miaHa
oGpa3oBate/IbHONH OpraHu3aliy.

2.4. OcoBEHHOCTH B COCTABJIEHHH LITATHOTO pacrnucaHMs 0OyCIOBIEHBI TAKKE PEKHUMOM
yaeOHBIX 3aHATHH. Tak, npd TpPOBEICHUM 3aHATHA obyyaromuxcs BO BTOPYK (BHEYpOYHas
NESTENBHOCTD, AONONHUTENbHOE 00pasoBaHWe M T.J.), JONONHHTENBEHO YCTAHABIHMBAIOTCA
JOTKHOCTH YOOPIIMKOB CITyeGHbIX NMOMEIMEHMH W3 pacdeTa: HOpMa yOHpaeMO# Miomany Ha 1
craBky pabodero pasHa 500 kB. M. KonuW4ecTBO TaKMX CTaBOK ONPENENACTCS KakK pe3y/brar
HeJieHHs COBOKYTHO#M muomany o6pa3oBare/ibHOW OpraHu3alHH, noexauied ybopke (Ha OCHOBE
TEXHHYECKOTO TacnopTa ofpasoBaTeNbHOM OpraHu3aiyM), Ha HOpMy yOMpacMOH Muomaizd Ha
ogHOro paboyero.

2.5. Jns cocrap/ieHns TAPHQHEIX CIUCKOB B 00pa3oBATENbHOM YIPERACHHH CO3AAOTCA
TapuHAA ATTECTAIMOHHAA KOMHCCHS ¥ OKCNEPTHa® KOMHCCHA LA ONPEACICHHA jornar 3a
HebnaronpuaATHbIE ycloBus paboTe. Bee pesynbTarhl ACATEIBHOCTH KOMMCCHE O(QOPMIIAIOTCA
TpUKa30M JHpeKTOpa 06pa3oBaTellbHOA OpraHu3allky.

2.6. Tunossle WTATH 06pa3oBaTeIbHON OpraHu3alliy, yTBEpPKICHHbIE roOCy 1apCTBCHHBIMA
opraHaMH yrpapieHHs oOpa3oBaHHA, HOCAT pexoMmeHniaTenbHbIi xapaktep. [losroMy Tpebosath
BRITIOJTHEHHS PEKOMEHJAIMH He MMEIOT IpaBo HU 00pa3’oBaTelbHOE YIPEKACHHC, HM OpraHbl
yIpagjieHAs 00pa3oBaHHEM.

2.7. ObpasoBarenbHas OpraHu3alis HOPMHpYET CBOE IITATHOE PACIHCAHHE B npenenax
CPEZICTB, BHIIECHHEIX €My [0 YCTAHOBJICHHBIM HOPMaM, a TakiKe BBOJWIO B IITATHOE PacIHCAHWE
BMECTO OJIHHX JIOJKHOCTEH, IPeIyCMOTPEHHBIX THIOBBIMY IITATAMH, APYTHE.

2.8. ObpasoBarebHas OpraHH3allds MOKET COAePXaTh HEKOTOPhIC AOIDKHOCTH 3a cYeT
CPEACTB, NOTYyIEHHBIX OT IOPHIHIECKUX H dusrgeckux imi THO0 3a CIET N0XOHOB OT coOCTBEHHOH
JEATENBHOCTH.

2.9. Oprassl ynpaeineHus oOpa3oBaHHEM HE BIpaBe o6s3piBaTh  00paz0BATENBHYIO
OpraHM3AIMIO IPHBOJMTE CBOM LITATHBIE PACTIACAHMS K COOTBETCTBYIOUIM THNOBEIM INTATAM HIH
MHBIM HOPMATHBAM, €C/I¥ YYPEH(ICHHE HE BEIXONMT 33 MPEACIEl CPE/ICTB, BBIACICHHBIX eMy IO
(HHAHCOBBIM HOpPMaM.



