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[Tpukas Ne 2-O ot «09» sHpaps 2025 r.

Ionoxenne
00 HCIOIL30BAHKK NPOCTOH IEKTPOHHOH MOANKCH
B 0bmeobpaszoBaTe1bHOH opranmaunn MYHHOHNAJIBHOM 0l0MKeTHOM
obmeoGpazoBareLHOM yupexaenuu «Ilexemckan cpennns mxona Nelds

1. Obmue nosioxenns

1.1. Jannoe Ilonoxenne pa3paGoTaHO B COOTBETCTBHH C DenepansHeM 3akoHOM Ne 273-D3 or
29.12.2012 roma «O6 obpa3sopanun B Poccriickoi Depepaunm» ¢ UIMEHEHHSMH OT 2 Mioas 2021
rona, QexepanbHeiM 3akoHoM Ne63-®3 or 06.04.2011 romza «O6 BMEKTPOHHOH MNOAMHCH» C
H3MCHCHUAMH oT 11 wmoms 2021 roma, mpuxasom MunucTepcTBA  CBA3M  MAcCOBBIX
KoMMyHHKauu#i Poccuitckoit ®enepauuu Nel07 or 13 ampens 2012 roma «O6 YTREpKACHHH
ITonoxenns o denepanbHoll rocyrapcTBeHHOM uH(popManuoHHO# cucteMe "Exmnas cucTema
MICHTHOHKALAA W ayTeHTHQHMKAUEM B HH(pACTpyKType, obecneumpaiomeit AH(POpPMALIHOHHO-
TEXHOJIOTHIECKOe  B3AUMOJICHCTBHE  HHQOPMAUMOHHBIX  CHCTEM, HCHONBIYeMBIX  [UIA
NIPE/IOCTABNICHHA TOCYJaPCTBEHHBIX W MYHHLMNATBLHBIX YCIYT B 3J€KTpOHHON (opme” ¢
W3MEHEHHAMU Ha 7 mions 2016 roma, a Take YcraBoM 061meo6pa3oarensHolH OpraHu3annH |
APYTMMH HODMATHBHEIMH NDAaBOBBIMM aKTaMH Poccuiickolf @enepauuy, pernaMeETHPYIONHMA
ACATENBEHOCT OPTaHA3AIMH, OCYLIECTBIAIONAX 06pa30BaTebHYIO IEATEIBHOCTD.

1.2. Hacrosmee [lonokenne 06 HCIOIBIOBaAHMH OPOCTOH  3NEKTPOHHOM MOANMMCH B
o61meo6pa3oBaTeNbHON OpPraHA3alMy ONpENeNseT OCHOBHEIE TEPMHHEI, peryjMpyeT NpaBujia M
CPEACTBAa HCIIOJIb30BAHAS TIPOCTBIX DNEKTPOHHBIX HOMNMCEH H pErJIAMEHTHDPYET CO3JIAHHE
CepTH(MKATA KIOYa NPOBEPKH IEKTPOHHBIX TOMNMCEH, YCTAHABIMBaET MOPANIOK W YCIOBHSA
PaboThI COTPYAHUKOB C IEKTPOHHBIMH JIOKYMEHTAMM B HHPOPMAIMOHHOH CHCTEME {(nanee — UC),
a TaKKe pasa, 0GA3aHHOCTH H OTBETCTBEHHOCTD BIIA/IE/bIIa IPOCTON 3/IEKTPOHHOM MOITHCH.

1.3. Enunas cHcremMa HIOCHTHGUKAUMH H ayTeHTHHMKALMM SBAfETCH HHPOPMATHOHHEIM
JNEMEHTOM HHQPacTpyKTYpEL, obecnegupatoiei HHPOPMALHOHHO-TEXHONOrHYECKOE
B3aUMO/ICHCTBHE ~ MH(PODMAUHOHHEIX  CHCTEM,  MCHONB3YEMEIX JUIA  MPEJOCTABIEHHMS
rOCyNapCTBEHHBIX B MyHHUMNATbHEIX YCIYI' B IEKTPOHHOM (opMe.

1.4. Ileparoruueckue paboTHAKH OOEO6PA30BATENLHON OpraHH3AINY, SBIANCH Y9aCTHHKaMM
SJIEKTPOHHOTO  B3aUMOACHCTBHS Ha YCJOBHAX Hactosmero IlonoxeHMs, IOIMHCHIBAIOT
Yeegomnenne 06 o3Hakomnenan ¢ [TonoxenueM (cM. Hpunoxcenue 1). [loanucanue
COTPYAHMKOM HIKOIE! YBEJOMIICHHS PABHO3HAYHO MPHCOEAMHEHHIO K COTMAIIEHHIO 06 y4acTuu
BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C MCHONB30BAHHEM IIPOCTONH 3TEKTPOHHOMN
MOAIMHMCH Ha ycioBHAX Hactoswero [lonoxenus B cootBercTBMM co cr. 428 T'pawiaHckoro
konekca Poccuiickoit @enepannw («JIoroBop IpHCOEIMHEHHS ).

1.5. Peamisanms ycoBuii IPAMEHEHUs NPOCTOH IEKTPOHHOM MOIHCH 0GeCTIeYHBaET [IPHAaHHe
IOPH/IMYECKOH CHIIB!I BHYTPCHHHM 3JIEKTPOHHBIM JOKYMEHTaMm 06pa3oBaTelbHON OpraHM3aiyv B
HC, tpebyrommm THIHOH NOANKCH THPEKTOPA LIKOIBI, H ONIEPALMIM ¢ HHMH.

1.6. Hamuune npocTo#f SMEKTPOHHOW NONIMCH B 3MEKTPOHHOM JOKYMEHTE MOATBEPKIACT
4BTOPCTBO [AHHOTO JIOKYMEHTAa M COXDAHAET €ro LEJOCTHOCTh. Takum o6pasoM, JOKYMEHT,
COAEPKAMAA MPOCTYIO HMEKTPOHHYIO IOIITHCE, HE MOXKET OLITE H3MEHEH MOCTIe TOAMACAHMUS!.



1.7. JIns nommucanns nokymento 8 UC HCTIONIB3YeTCA MPOCTAdA JIEKTPOHHAS MOMMMCH B BHJIE
NPHCOCIHHACMOH K IOKYMEHTY HH()OPMAIIHH, TEHEPHPYEMOM IPOrpaMMOH KT HHPOPMALKOHHOK
CHCTEMOH COBMECTHO C TIOJIb30BATENIEM HITH 110 €10 KOMAH €.

1.8. B kadectBe myGmmuHOM wacTH Kmoua MPOCTOH  3/IEKTPOHHONW MNOAMMCH B
obmeobpazopaTenbHON OpPTaHH3allii  UCHONB3YETCA YHHKATBHOE HMS  yYEeTHOH 3aIUCH,
[IPHMEHACMOE Ul aBTOpHM3alMH Touab3oBatens B UC. B kauecTpe KOHOHACHIMATLHON YacTy
KITIOYa MPOCTOM 3JIEKTPOHHOMN MOIITACH B 1IKOJIE MCIIONIB3YETCS NApOIhb K YYETHOMH 3aITHCH.

1.9. HUsrorosienue (renepanuio), BhlZiady ¥ peructpaunio B UC mven nonesoeareneit u naponeit
OCYIICCTRIACT HA3HAYEHHOE IO MpHKasy upeKTopa o6uieo6pa3oBaTeNbHOMN OpraHu3aImy
OTBETCTBEHHOE JHIO (fanee — OTBETCTBEHHLIHN 3a TEXHHIECKYO moauepxky UC).

1.10. TTapons nons3oeatens UC moxeT GbITh H3MeHeH ero BIANENbUEM B MOOOH MOMEHT mocne
4BTOPH3ALMH B HH(ODMALMOHHOM cHCTeMe. PekoMeHIyeTcs uamMensTs MapoJib HE peXe OJHOID
pasa B Tpu Mecsua. Jlng cuHmkeHus pucka nogGopa Nnapois M HECAHKUMOHHPOBAHHOIO
HCHOMB30OBAHMA JADYTHM JMLUOM KITIOYAa 3JICKTPOHHOH IOMNUCH PEKOMEHIYETCA HE 3a]aBaTh
NapoJik, HCIIOIb30BaHHEIE PaHEE.

L.11. Co3panme u Bbugauy cepTHEKATOBR KmIOueH MPOBEPKH 3IEKTPOHHBIX MOANMCEH
OCYIIECTBNSAET YIOCTOBEPAIOIIHN LEHTP HA OCHOBAHHH COIAIICHHS MEXIY YNOCTOBEPAIOLIMM
LEHTPOM H 00pa3oBaTe/IbHON OpraHH3amueH.

2. OcHoBHBIE TEPMHHBI H HX ONpeJeIeHHs

2.1. Jnexmponnan noonuce — wrdopmaims B 3NEKTPOHHOH (opMe, KOTOpas NPUCOETHHERA K
ApYro¥ HH(GOPMAIIMK B 3IEKTPOHHOM hopMe (ITOmIHCHIBAEMOl HH(YOPMAIHE) HIIM MHBIM 06pa3oM
CBA3aHa ¢ TaKkoH WHpopMauMed ¥ KOTOpas WCHONB3YeTCs A ONpeleqeHHs THua,
NOANUCHIBAIOINETO HHBOPMAITHIO.

2.2. Cepmugpuam xnioua nposepxu 31eKmponnoii noonucu — 3NEKTPOHHBIA JOKYMEHT HIIu
JOKYMEHT Ha OyMaXHOM HOCHTENE, BhIJaHHBIE YNOCTOBEPSIOUMM IIEHTPOM JIHO60 JOBEPEHHBIM
THIOM  YJIOCTOBEPSIOMWIEr0 LEHTPa M MNOATBEPKAAIOMHE MPUHALICKHOCTh KIIOYa IPOBEPKH
AIEKTPOHHON MOJIHMCH BIAETBIY CepTH(HKATA KIIF0Ya IIPOBEPKH MEKTPOHHOMN MOIITHACH.

2.3. Braoeney cepmupuxama Kiioua nposepxu NeKMpoKHOL noORUCH — WO, KOTOPOMY B
YCTaHOBICHHOM COOTBETCTBYIOMMM DeliepaibHbIM 3aKOHOM IOPS/AKE BEIIAH CepTHHHMKAT KToya
NPOBEPKH IEKTPOHHOM [TOIITHCH.

24, Kwou 3nexmponnoi noORuCM — YHHKATBHAA [OCIEIOBATENLHOCTh CHMBOIOR,
npeaHa3HAYEHHAs U1 CO3JaHus NEKTPOHHOR IOANHCH.

2.5. Knou npoeepku 31eKmponHOl noonucu — YRHMKaTbHas MOCIENOBATENLHOCTS CHMEOIOB,
OTHO3HAYHO CBA3aHHAA C KJIKOYOM 3JEKTPOHHOM MNOJMHCH M NpefHAa3HaYeHHas IS IPOBEPKH
NOUTMHHOCTH IIEKTPOHHOMN NMOJNUCH (Jaee - MPOBepKa IEKTPOHHOM MOJITUCH).

2.6. Yuacmnuru 3nexmponnozo ezaumooeiicmeus — ocymecTRsnomue obmen nadopManreii 5
IEKTPOHHOW (OpMe TroCyJapcTBEHHEIE OpraHbl, OpPraHBl MECTHOIO CAMOYMPABICHHS,
OpraHH3allHH, HHAWBHIyaIbHbIE IPEANPHHAMATENH, 8 TAKKE IPAKIAHE.

2.7. Hupopmayuonnas cucmema o06uie20 nonv306anun — WHHOPMAIMOHHAS CHCTEMA,
YYaCTHHKH 3JICKTPOHHOIO B3aHMOJEHCTBHSA B KOTOPOH COCTABIIAIOT HEOIIPEAENEHHEBIN KPYT MUl 1
B MCIIOJIb30BAHHH KOTOPO#H 3THM JIMIIAM HE MOXeT ObITh OTKa3aHo.

2.8. Yoocmosepaowjuii yenmp — 0pHIMYEcKOe THMLO, MHIABMAYANGHBIA IpeINpHHUMATED
ma60 rocylapCTBEHHBIH OpraH HJM OpPraH MECTHOTO CaMOYIpaBICHHA, OCYINECTBIAIONIHE
¢yHKIMH 10 CO37aHMIO H BhIZade CepTH(OUKATOB KIOUYEH NMPOBEPKH H1EKTPOHHBIX MOMTHCETH, 2
TaKxke WHble QyHKkuun, npexycmorpenHsle DejepanbHbiM 3aK0HOM Ne63-D3 «O6 3nekTpoHHO#M
HOIITHCHY .

3. DNeKTpOHHAY NOANKHCE H €€ BHABI

3.1. TlpocTo# 371€KTPOHHOH MOANMCHIO FBIAETCH VIEKTPOHHAS MOINHCH, KOTOPAA MOCPEICTEOM
HCMONB30BAHUs KOJOB, TNapojied HJIM HMHBIX CpEeACTB HOATBepxkaaeT (akt (OpMHPOB2HUs
3/€KTPOHHOH ITOJITHCH ONPEAEICHHBIM THIIOM.



3.2. K BH/IaM 3MEKTPOHHBIX TOJITHCEH OTHOCHTCS:

* NpOCTas 3MEKTPOHHASA MOJINCE;

* YCHIICHHAs IEKTPOHHASA I10IHCE.

Pasnuuatorcs  ycunennas HEKBAIMQHINPOBAHHAA ONIEKTPOHHAY MNOMMHCh  (manec -
HEKBATH ) MIMPOBAHHAS 3JIEKTPOHHAS OIUCE) H YCHJICHHAA KBATM(QHIMPOBAHHAS 371EKTPOHHAS
HOMITHCE (J1aTiee - KBaTH(HIMPOBAHHAS JJIEKTPOHHAS HOJIIIUCE).

4. [paBuiia H CpPeICTBA HCMOTL30BARKS NPOCTHIX 3IEKTPOHHBIX NOANHCEH
4.1. DIeKTPOHHEINA JIOKYMEHT CYMTAETCH MOMTHCAHHEM POCTOH 3IEKTPOHHOH TOJANMCEIO (DA
BBIMOTHEHHH CICAVIOMIHX YCIIOBHH:

* MpOCTas 3/ICKTPOHHAs MOAMHCE COAEPKHUTCA B CAMOM 3JIEKTPOHHOM JOKYMEHTE:

* KIOY NPOCTOH 3/NEKTPOHHOM MOINMCH NPHMEHSETCH B COOTBETCTBHH C NPaBHTAMH,
yCTaHOBICHHEIMH omeparopoM HC, ¢ ucmonesoBarmem koTopol ocymectrisioTcs
CO3JaHHE H (MIM) OTHpaBKa 3IEKTPOHHOTO MNOKYMEHTa, M B CO3JAHHOM H (mim)
OTIIpABJICHHOM 3JIEKTPOHHOM NOKYMEHTE COJEPKHTCA HH(DOpMalus, yKashBalOmmas Ha
JIMLIO, OT IMEHH KOTOPOTO ObLT CO31aH K (M) OTIIPAR/IEH 3MEKTPOHHbIH JOKYMEHT.

4.2. HopMaTHBHbIE MpaBOBEIE aKThl ¥ (HIH) COIJIAMEHHs MEKIY YYaCTHHKaMH 3JIEKTPOHHOTO
B3AUMOMICHCTBHA,  YCTAHABIMBAIONAC CIyYaH NpPH3HAHHA  2JIEKTPOHHEIX JOKYMEHTOB,
MOAMHCAHHLIX MPOCTOH 3/IEKTPOHHOM MOANMCHIO, PABHO3HAYHBIMH JIOKYMEHTaM Ha Gymesehix
HOCHTENIAX, NOANMHMCAHHBIM CODCTBEHHODYYHOH TOMNMCHIO, MOMKHBI IIPEOyCMAaTpHBAaT:, B
9aCTHOCTH:

* [OpaBHia ONpPEJENCHUA JIHIA, MOANMHCEIBAIOLIETO 3IEKTPOHHBIH JOKYMEHT, 110 €ro NpocToi
UIEKTPOHHOH MOIITHCH;

* 0053aHHOCTD JIHIIA, CO3JAIOMWIEr0 ¥ (HIM) MCTOMB3YIOMEro Koy IIPOCTOH 3NEKTPOHHOH
NOITHCH, COBMOATE ero KOHQHIEHIHAIBLHOCTD.

4.3. Jlng co3anus ¥ NPOBEPKH 3IEKTPOHHOM MOANMKMCH, CO3MaHHS KIIIOYA IeKTPOHHOMN MOJUTHCH |
K048 MPOBEPKH 3IEKTPOHHOH TOANKCH JIOJDKHBI HCIIONB30BATLCA CPEACTBA  ANEKTPOHHOM
NOAMHACH, KOTOpBIE:

* TIO3BOJIAKOT YCTAHOBATH (aKT W3MEHEHHN MOJIIHCAHHOIO MEKTPOHHOTO JOKYMEHTa 1ocie
MOMEHTA €r0 MOANHCAHUS;

» 00eCreyMBalOT NPAKTHYECKYIO HEBO3MOXKHOCTH BBIYHCICHHS KIIOYa 3MEKTPOHOH
NOAIMCH H3 3JIEKTPOHHOH MOIIIHCH KT H3 KITI0Ya €€ IPOBEPKH;

* TO3BOJSIOT CO3J4Th 3JEKTPOHHYIO NOANMMCH B (hopMaTe, YCTaHABIMBAEMOM (eaepantHrmM
OpPraHOM HCIO/JIHMTEIBHOM BIACTH, OCYIIECTBIAIOMMM (YHKIMM no Beipaborre o
peau3auMK rocyJapCTBEHHOH NOIHTHKH M HOPMATHBHO-IIPABOBOMY DETYJIHMPOBAHMI) B
cepe MHGOPMAUHOHHBIX TEXHONOIHH, M 00ECNeYHBAOMEM BO3MOKHOCTE €€ MIPORENKHA
BCEMH CPEICTBAMHM 3JICKTPOHHOMN ITOIITHCH.

4.4, Ilpu co3aHHH SNEKTPOHHON NMOANMCH CPEACTRA 3IEKTPOHHOM MOJNHCH JIOJIKHEIL:

* IOKa3plBaTh CAMOCTOSATEIBHO HIH C MCIOJL30BAHMEM IPOTPAMMHBIX, TMPOrPAMMHO-
annapaTHbiX M TEXHHYECKHX CpEICTB, HEOOXOMMMEIX s oToOpakeHus MHPOpPMATIH,
MO/UTACHIBAEMOH C MCIOJB30BAHHEM YKa3aHHBIX CPEJICTB, JIMIYY, OCYINECTBISIOIISMY
CO3/laHME 73JIEKTPOHHOH TOANMHCH, COAepXkaHWe HH(POPMALMK, MOIMHCAHHE KOTHDOA
NPOH3BOJIHTCH;

e CO3JaBaTh  3JIEKTPOHHYKD  MOANMHCh  TOJBKO  TOCAE€  MOATBEPHKACHHUS  JIMLIOM,
NOANMCHIBAIONIAM  IEKTPOHHBIN JIOKYMEHT, OMNEpaldd 10 CO3JaHHIO 3MEKTPOHHON
MOJITHCH;

¢ OJHO3HAYHO MNOKA3bIBATH, YTO TEKTPOHHASA MOITHCH CO3/1aHa.

4.5. Ilpu npoBepke 31eKTPOHHON NOANKCH CPEJICTRA 3IEKTPOHHOH MOIMMCH JIOJDKHBL:

e TOKa3plBaTh CAMOCTOSTENBHO MIH C MCHOONL30BAHHEM IPOIPAMMHEIX, IPOIrpariviio-
anmnapaTHbelX M TEXHUYECKWX CPENCTB, HEoOXOMWMBIX AnA oTobpaxeHMs HHpOpMainH,
TIOJIMHCAHHON C HCIONB30BAHHEM YKA3aHHBIX CPEACTB, COACPKAHHUE IEKTPONI0r)
JOKYMEHTA, MOANMCAHHOIO 3IEKTPOHHOHW IOANMKCHIO, BKIIOYAs BH3YAIH3AIHIO NaH=0H




ICKTPOHHOH TIOAMKCH, COAEpXamyi0 WHGOPMALMIO O TOM, YTO TakoH JOKYMCHT
MOAMHCAH 3ICKTPOHHOH NOMIHCEIO, & TakXKe O HOMepe, Biajelbie H [IEPHOJIE ACHCTRUS
CepTH(HKATA KII0Ya NIPOBEPKHU INEKTPOHHOH TIO/IITHCH;

MOKa3eIBaTh HH(GOPMALMI) O BHECEHHH M3MEHEHHH B NOJIMHCAHHBIN  NEKTPOHHON
[OJMHCBHIO DIEKTPOHHBIH JOKYMEHT:

YKa3biBaTe Ha IHUO, C HCHONB30BAHMEM KIIOYa 31EKTPOHHOM LDOMAITHCH, KOTOPOro
HOANKCAHBI 3IEKTPOHHBIE TOKYMEHTEL.

S. CeprudHKar K1109a nNpoBepKH IEKTPOHHOH NOANHCH
5.1. YocToBepsomuif neHTp:

CO3/1a€T CepTU(MKATEI KIHOYEH NPOBEPKH ICKTPOHHBIX MOJANMMCEH W BBIIACT TAKHS
cepTuHKaThl THOAM, OCPAaTHRIIMMCS 3a MX HOMYyYEHHEM (3aABHTENAM), NPH YCIOBHA
YCTAHORJICHHA TMYHOCTH NOMy4aTe/ns cepTudhuKaTa (3asBHTENs) MO0 MOJTHOMOTHS JIHIIA.
BRICTYTIAIOMIET0  OT HMMCHH 3a4BHTCNSA, MO OOpAlICHWIO 33 MONMYYEeHHEM JaHHOrO
ceprudukara;

OCYMECTBIACT B COOTBETCTBHH C [paBHJIAMM IIOOTBEPKICHHS BIAJCHHS KIOHOM
3JICKTPOHHOH [OMIIACH MOITBEPAIEHHE BIAJCHHA 3aABHTENEM KIOYOM 3MEKTPOHHOA
IOMAIHACH, COOTBETCTBYIOUIAM KIIOYY NMPOBEPKH 3EKTPOHHON MMOIIMCH, YKa3aHHOMY M
AT TIONY4EHHs CepTU(HKATa KITI0Ya IPOBEPKH IEKTPOHHOMN MO IITHCH;

YCTaHABIIMBACT CPOKH ICHCTBHS CePTUHHKATOR KITFOUEH IPOBEPKH FTEKTPOHHBIX ITOIIACEH;
AHHYJIHPYCT BBELIAHHBIC 5THM YI0CTOBEPAIOIUM LEHTPOM CePTH(HKATHI KIHOYEH MPOREpKH
3IEKTPOHHBIX NOJIMHCEH;

BBIZAET 10 OOPAINEHHIO 3aj4BHTENA CPECTBA MEKTPOHHOMN MOMINACH, COJIEpIKAIIHE KIIIOY
AIEKTPOHHOH MOJNHCH W KJIFOY IPOBEPKH 3IEKTPOHHOM MOMMHCH (B TOM YHCIIE CO3IANILIE
YAOCTOBEPAIOIMM LEHTPOM) MM oOecrneuyHBalolmMe BO3MOMKHOCThL CO3JAHHMA ¥ 110va
3JIEKTPOHHOH NMOJMKCH H KITI0Ya POBEPKH 3IEKTPOHHOMN MOITHCH 3asABHTENIEM,

BCICT pEECTP BBIAAHHBIX M AHHYJIMPOBAHHBIX CEPTHOHKATOB Kmro4eH Mporenkd
EKTPOHHBIX MOJIHCEH;

OCYIIECTB/IACT NPpPOBEPKY 3/EKTPOHHBIX MNOANMCEH MO OOpalueHusM YYaCTHUKOB
3NEKTPOHHOI'O B3aUMOAEHCTRHA.

5.2. Ceprudukar KI09a IPOBEPKU FTEKTPOHHOH MOITHCH COAEDKAT CIEIVIOILYIO uHbOpMaTI0!

YHHKaIbHBIH HOMEp CepTH(HHKATa KII0Ya IPOBEPKH JIEKTPOHHON NOANMCH, JaThl HAU21A H
OKOHYAHHS CPOKa JIEHCTBHS TAKOTo cepTHdHKaTa;

pamuimsg, wuMA M OTY4ECTBO  3asBMTENs WIH  HHGOPMAIMS,  IO3BOTSIOTIAL
HIEHTH(GUIMPOBAT BIaJeNbla cepTH(HUKATA KII0Ya IIPOBEPKH NIEKTPOHHON MOIITHCH:
YHHKAJIbHBIH KJIF0Y IPOBEPKH NEKTPOHHOM MMOAMKCH;

HaWMEHOBaHWE HMCHONB3YEMOIO CpeICTBa NIEKTPOHHOM MONIMCH M (WJIM) CTaHIapThHl,
TpeOOBaHUAM KOTODBIX COOTBETCTBYIOT KIIIOY IEKTPOHHOM TMOMITHCH W KIIOY MDOPEDIH
SJIEKTPOHHOH NMOAIMCH;

HaHMEHOBaHHE yJIOCTOBEPAIONIETO [IEHTPA, KOTOPBIA BELIAT CepTH(UKAT KIIOYa [POECPKH
3NEKTPOHHOH! NOAIKCH.

5.3. Cepruduxar KIo4a NIPOBEPKH IEKTPOHHOM NOANMMCH MPEKPAIIaeT CBoe IeCTBIE:

B CBA3H C HCTEYEHHMEM YCTAHOBIIEHHOTO CPOKa €ro JIeHCTBHA,

Ha OCHOBAHHM 3afB/CHHA BlaNe1blla CepTH(HKaTa K/IHOYa TPOBEPKH AIEKTHOION
MO/IITHCH;

B ClIydae NpeKpalleHHs JEATEIbHOCTH YIOCTOBEpSAIOUIEro ueHTpa 6€3 mepexona ¢ro
(dyHKIM# OpYTEM THOaM.

6. OGecneuenne OPHUIHIECKOH CHIBI BHYTPEHHHX YJIEKTPOHHLIX A0KYMEHTOB

6.1. Ilepuoa paboThl Hal NEKTPOHHEIMH JOKYMEHTAMH BKJIIOYAET CO3JaHHE H JPYTHE ACHCIsds
no ux obpaboTke, oTpaxkeHHe B yuéTe, a TakKe nmybnamkauEs Ha caiite ofmeobpazoparentroi
OpraHU3alUH.



6.2. TlpocTas 30eKTPOHHAS MOMIACH SBIAETCH PaBHO3HaYHOM COGCTBEHHODYYHOM MONNMCH Ha
BymakHOM HOCHTENE,
6.3. IlonHoMouus BIAJIeNbla IMPOCTOH 3NEKTPOHHOM NMOJIHKCH, MOANKCABIIErO 3MEKTPOHHEIA
AOKYMCHT, MOATBEPAIAIOTCA B MOMEHT noanucanns B MC aBroMaTHyecky mo NIOJIOKHTE L ITOMY
PE3YbTATy CIEAYIOMMX IPOBEPOK:
* COOTBETCTBYIOLIMH NO/IB30BATETh ABTOPH30BAH B HHPOPMALHOHHOH CHCTEME:,
¢ COOTBCICTBYIOUIAA YHMKaTbHas MOCIEJOBATEbHOCTh CHMBOJIOR EKTPOHHOH 110,ITHCH
BKITIOYCHA B DEECTP BBLIAHHBIX 3/ICKTPOHHEIX MOAIHCEH:
¢ COOTBETCTBYIOMaA YHHKaJbHas MOCICAOBATENEHOCTE CHMBOJIOB SNEKTPOHHON [OIIICH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX IEKTPOHHLIX MOANUCE].
6.4. Bpems dopmupopanus JIEKTPOHHOH IOMIUCH (UKCHPYETCS B MOMEHT MOMMHCAHMT n
MOCKOBCKOMY Bpemenu (UTC+3),
6.5. Bmayammsamus mramna mpocroit VICKTPOHHOH MONIMCH HA 3EKTPOHHOM MOKYMEHTC,
BbimonmHeHHas cpeactsamu HC, ssiserca noxreepkieHHeM (akTa nommMcaHds 1atinoro
AOKYMEHT& COOTBETCTBYIOIIMM BJIAJI/IbLEM 3TEKTPOHHOM MOIIMHCH.
6.6. XpaHeHHe JOKYMEHTOB OCYIIECTBISETCSH MYTEM HX 3alMCH B XPaHWIIMINE DIIEKTPOHITLIX
AOKYMEHTOB, KOTOpOE AB/IACTCA YacThio UC 10 OKOHYaHHSA CPoKa AEHCTBHS JOKYMEHTOB.
6.7. Konus 31EKTPOHHOTO NOKYMEHTa MOMKET OBITh pacrieqaTaHa Ha OyMaXHOM HOcwTele
CpeacTBaMu HH(POPMAIMOHHOM CHCTEMBI U 3aBEPEHA B YCTAHOBJICHHOM NOPAIKE.

7. IlpaBa, 0653aHHOCTH M OTBETCTBEHHOCTH BJIaie/IbIa NPOCTOH YIEKTPOHHOM moamucy
7.1. Bnajiesien 1pocTo# 31EKTPOHHOM MOAIHCH HMEET 1paBo:
¢ BECTH 3JICKTPOHHBIC NOKYMEHTBI, IOANHCAHHBIE /IEKTPOHHOM MOIIUCEIO MPH pasMere iy
HX Ha calTe 0Opa3oBaTeNbHOM OpraHM3alHH, COIrNAacHO NpHKazy No831 ®eaepaisroi
ciyx681 0 Hamsopy B cepe obpasopanus u Haykn «O6 yreepxiaeHun Tpebopanvi x
CTPYKType odHuHamLEHOro caiita ofpasoBaTeNLHON OpraHHM3auMHM B UHGOPMAIIHOHHO-
TENCKOMMYHHKAHOHHOH ceTH "WHTepHeT" M QopmaTy mpeacranieHus HHPOpMAaUHy,
KOTOpEI€ JOJDKHEI COOTBETCTBOBATE YCJIOBUAM CT.6 Ne63-®3 «O6 31eKTpoHHO# momHcH)
ANA MX MPH3HAHUS PaBHO3HAYHBIMM JOKYMCHTaM Ha GYMakHOM HOCHTENe, IOAMHCAHHLIM
CODCTBEHHOPYYHOM MOITHCEHIO;
obpamaThca K IMpekTopy  06meo6pa3zoBaTeNLHON  OpraHMsauMM  id pasfiopa
KOHQIMKTHBIX CHTyaluuH (CHOPOB), BO3HHKAIONIHX OpH TMPHMEHEHHH TIPOCTOH
IEKTPOHHOH MOOITHCH.
7.2. Bnajienen npocTo# 3/1€KTPOHHOM IOMTHCH 06s3aH:
¢ OCYWECTBIATE 0DpabOTKy BHYTPEHHHMX 3JIEKTPOHHEIX JOKYMEHTOB B COOTBETICTRMY O
CBOHMMH JOJDKHOCTHBIMH ODS3aHHOCTAMM;
* YYMTBIBATE M  NPDHHAMATE BCe  BO3MOXHEIE MEpPBI JUIi  [PEJOTBPAITCHAA
HECAHKIIHOHMPOBAHHOI'O HCII0/Ib30BAHHMSA CBOETO KJIKOYA HIEKTPOHHOM MOIITHCH;
* HH IIPH KaKHX YCJIOBHUSX He Nepe/IaBaTh KIIOY 3EKTPOHHOM MOAIHCH APYTHM JTHIAM:
* TIpH KOMIPOMETAHA CBOETO KITH0Ya 3JIEKTPOHHOH MOANMHCH He3aMeUIHTENbHO 06palsiried
K OTBETCTBEHHOMY 3a TexHHWYecKyrw mnoamepxky HMC misa npuoCTaHOBKM neiicTrus
NIPHHAIIEKANIEN0 €My KITI0Ya 3/1EKTPOHHOM ITOIITHCH;
* cobmonaTh KOH(pHIEHIMATEHOCTS KIOYA [POCTOR SIEKTPOHHOM MOMHACH.
7.3. Brajienren mpocTo# 2MIEKTPOHHON MOIMCH HECET TMYHYIO OTBETCTBEHHOCTB 3@ COXPAHHOCTS
CBOCTO KJIIOYa 3I€KTPOHHOH IIOANHCH M €r0 3alIMTY OT HECAaHKIIMOHUPOBAHHOTO HCIOIB30RAH 15

8. 3akmouHTeIbHbIE HOJIOKEHHS

8.1. Hacrosmee Ilomoxenne o6 WCHONB30BaHMH NPOCTOH 3MEKTPOHHOM MOMMMCH B 11IKATe
ABIIACTCSA JIOKAIbHBIM HOPMATHBHEIM aKTOM, MpHHHMAaETCA Ha [TearornyeckoM COBETE MIKOIILL 4
yrBepkaaeTtes  (nu60 BBOAATCA B JEHCTBME) TNPHKA30M  JHPEKTOpA  OpraHMsaili,
OCYLIECTB/ISIOMEH 00PA30BATENEHYIO EATENHHOCT.



8.2. Bce u3MeHeHHs u AOMONHEHHSA, BHOCHMEIE B HAacTOsIIEe [Tonoxenwue, obopmisTIoTCT B
[THCBMEHHOM (OPME B COOTBETCTBHH AEHCTBYIOIMM 3aKOHOATE1bCTBOM Poccuiickoii Qenepaimm.
8.3. Jlaunoe Tonoxenue TIPUHHMACTCA Ha HEONpeeNeHHbIH cpoK. UaMeHenns u JOTIONHEHHA K
[onoxenuto npurnmMarotes B TIOpsfIKe, mpelycMOoTpeHHoM 11.8.1. HacTosmero ITonoxenus.

8.4. Ilocne npuustus Momoxkenus (MM HIMeHeHMEt W AOmONHeHui OTACNBHBIX MYyHKTOB 4
Pa3jIeNioB) B HOBOY pelaKuy NPEABLIYIIIas PEAKIHs ABTOMATHYECKH YTPAYHBAET CUTY.



Hpuwroxcenve 1

Yeenomaenne 06 ozmakomnennn ¢ Moxoxennem 00 uenoab30BaHUM NpocTol WNIEKTPOHHO
IOANHCH B 00pa3oBaTe/ILHOM Opranu3anny

A,

(®HO, nomxHocTs)

HUMEHYEMBIH B JallbHeHIneMm «PaboTHuk», HacTosmUM HNOATBEPAK/IAKD, YTO O3HAKOMMICH C
[lonoxenneM 06 wucmons3oBanuy OPOCTOH 3JEKTPOHHOM MOINHCH B obpa3zoBareisHON
OPraHU3alliH, a MMEHHO: PabOTHHK NpHM3HAeT PaBHOIHAYHOCTH CBOEH NPOCTOH NMEKTPOHHOM
TMOJNHCH COGCTBEHHOPYIHOH MOMMMCH Ha GYMaXHOM HOCHTENe H 3a%BJIACT O MPHCOSAMHEHUH K
COrameH o 06 y4acTHH BO BHYTPEHHEM SNICKTPOHHOM JOKYMEHTOOOOPOTE ¢ HCIO/IB30BAHHEM
MPOCTON 3MCKTPOHHOW TOANMCH Ha yenoeusx [lonoxenus o6 wucnons3oBaHum IIPOCTOR
3MEKTPOHHOA mommucH B o6pazoBaTensHOM OpraHH3allii B COOTBeTCTBHH ¢o0 cr1. 428
I'paxaanckoro konexca PO ( «Jloropop npucoemuHEHHT ) ¢ « » 202__ ropa.

« » 202 m ( _
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